
Sage 100 Contractor Intelligence Reporting
Standard reports

Sage 100 Contractor Intelligence Reporting comes with 16 ready-to-use reports that give you immediate insight into and across your 
business. Delivered in the familiar environment of Microsoft® Excel®, the reports are fully customizable and flexible with drill-down 
capabilities. The changes you make to the standard reports can be saved back to the report as a template file so that you don’t have to 
make them again the next time you run the report. You can access them at any time or have them delivered, real-time, from your Sage 
100 Contractor software to Excel, in the format of your choice. It’s as simple as that!

All our standard reports make use of PivotTables to display the data, and graphs are also included. Twe lve of the reports can be 
accessed in the Report Manager; the remaining four can be downloaded on the Free Report Templates group on the Sage Intelligence 
Community.

Accounts Payable reports Benefits
•	 Quick glance at payable vendors 

and amounts 
You immediately get a snapshot of the 
Top 5 Vendors Payable, enabling you 
to ensure that those vendors are paid 
on time and budgets are managed 
accordingly.

•	 Flexible reporting 
You can filter your data by vendor de-
tails to view the information according 
to your preference: Vendor Type, Job 
Type, Invoice Type, and Status.

AP Invoice Aging 
This report allows you to view the amounts payable to vendors within the aging groups; 
it’s aged at runtime by a selected date. 

There are two layouts available: 
•	 AP Invoice Aging - by Record Number 
•	 AP Invoice Aging - by Vendor Number

Each layout can be customized to suite your needs by bringing in other fields into the 
PivotTable. Extra details are available such as vendor contact details, job details, invoice 
dates, descriptions, and reference and order numbers.

http://www.sageintelligencecommunity.com/group/freereporttemplates
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Benefits
•	 Quick glance into receivables and 

aging 
You immediately get a snapshot 
of payments you can expect from 
clients in the near future, so you 
can send them reminders or follow 
up if necessary to keep your books 
balanced.

•	 Flexible reporting 
You can easily add additional fields 
like invoice dates, descriptions, and 
reference and order numbers if you 
like to get the “full story” for each 
account.

AR Invoice Aging 
This reports lets you easily see your expected receivables from the various aging groups. 
It is aged at runtime by a selected date. 

There are two layouts available: 
•	 AR Invoice Aging by Record Number 
•	 AR Invoice Aging by Client, by Job Number. 

Each layout can be customized to suit your needs by bringing in other fields into the 
PivotTable. Additional fields like client contact details and job details can be dragged and 
dropped into the report.

Accounts Receivable reports
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Benefits
•	 Make smarter business decisions
– You can immediately see which  jobs 

you need to track or halt spend on, 
and how to budget better for similar 
jobs in future.

– Because you immediately get to  see 
which jobs are profitable, and which 
are not, you can make decisions 
about the types of future jobs that are 
worth bidding.

Bonding Report
This report allows you to view your financial standing for all jobs. You can select the year 
and period you want to report on at runtime, and the relevant information for all jobs will 
be extracted from Sage 100 Contractor. The layout is designed in a PivotTable so you can 
filter by Job, Job Status or Job Type. 
The report shows: Current Contract, Current Budget, Estimated Profit, Costs-to-date, 
% of Budget, Earned-to-date, Billed-to-date, Under Billings, Costs to Complete and 
Remaining Budget.

Project Management

Benefits
•	 Manage budgets for jobs tightly 

You can easily see where costs and 
budget vary significantly, investigate 
the reason for this and make 
adjustments where possible. 

•	 Better manage divisions and 
supervisors 
Since it’s easy to identify which 
divisions and supervisors have great 
variances between their allocated 
budgets and committed costs, they 
can be addressed, and corrective 
measures can be taken.

Committed Budget Cost Variance 
This report allows you to easily see the cost status and variance of each job at a cost 
code level. The report includes three layouts reflecting the values per Job, Division, and 
Cost Code, where the values include Open Changes, Subcontracts, Purchase Orders 
Including Tax and Un-computed Payroll, Subcontracts Only and Purchase Orders Only. It 
also has a dashboard which gives you a visual overview of job costs and variances. 

There are fields available for customizing the report where values exclude open changes, 
include/exclude Purchase Orders, Tax and Uncomputed Payroll. The report shows 
budgets, committed costs, the difference between budgets and committed costs, 
job costs –to-date, remaining committed costs and the variance. Actual selling price, 
estimated profit, and actual profit values are also included.
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Committed Costs with Costs to Complete 
This report displays a dashboard and three layouts reflecting the values per Job, by Cost 
Code, where the values include Open Changes, Subcontracts and Purchase Orders, 
Subcontracts Only, and Purchase Orders Only. There are fields available for customizing 
the report where values exclude open changes, and include and exclude Purchase 
Orders and Tax.

Benefits
•	 Get quick visibility of costs 

required to complete jobs 
This report gives you visibility of the 
job costs already incurred and costs 
still to be incurred in order to complete 
jobs, and the variance between these 
and the proposal.

•	 Take control of your budget per 
job 
You can easily see where costs and 
budget vary significantly, investigate 
the reason for this and make the 
necessary adjustments, putting you in 
control of your profitability per job.

Job Billing Summary 
This report allows you to view billing and job costs to date by cost code, based on 
progress billings. Where cost codes are not used the values are grouped as "Undefined." 
The report shows Contract, Billed-to-date, Retention, Net billing, Percent Billed, budgets, 
costs, and cash flow.

Benefits
•	 Quickly identify which divisions 

and items costs are highest 
The Job Billing Summary includes a 
bar chart that shows you the top five 
costs (to date), so you can see where 
your money is going.

•	 Better manage cash flow  
This report makes it easy to monitor 
inflow and outflow of cash per cost 
code on a daily basis.
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Job Cost Summary  
This report lets you view budgets, costs, and balance per job. The report displays 
Budgets, Costs, and Balance per job, by Cost Code. The values can be broken down 
further into phases, or grouped by Division and Department.

Benefits
•	 Stay informed and keep your 

finger on the pulse  
Being able to see the budget 
balances for each job at a glance 
using real-time data ensures that you 
stay informed and can take action 
quickly.

•	 Enjoy flexible reporting  
You can filter the data by Department 
Name, Division Name, Phase Name, 
Job Number and Name, Cost Code 
and Description giving you information 
you need when you need it. 

Job Status Report   
With this report you can view the overall status of each job including Projected Costs 
and Projected Gross Profit. The Job Status report provides a view of contract, costs and 
billings per job reflecting both period and to-date values with an additional calculation 
to reflect the Projected Costs per job. This report includes detail and summary layouts 
reflecting the Job Status for the selected year and period along with job-to-date values. 
The detailed layout displays values per Job by Cost Code whereas the Summary layout 
displays the values by Cost Type.

Benefits
•	 Get everything you need to know 

in one report 
The report provides critical information 
about each job to help you manage 
your projected versus actual costs, 
giving you a true reflection of your job 
status.

•	 See top five jobs by projected  
Gross Profit 
The summary report shows a bar 
chart giving you a quick glimpse of 
your top five jobs.
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Over/Under Billing Report  
View actual earnings along with estimated earnings for forecasting projects. The Over/
Under Billing report allows for a year and period selection at runtime displaying to-date 
and estimated values. Job Number, Status, or Job Type can be filtered within the layout. 
More information on clients is also available for use within the PivotTable.

Benefits
•	 Track project estimates against 

actuals, real-time 
You’ll be able to view Cumulative 
Totals-to-Date against Estimated 
Totals at Completion to track your 
income and expenditure and gauge 
the accuracy of your estimates.

•	 Forecast projects better in future 
Being able to compare estimated 
and actual earnings for projects will 
improve your forecasting skills for 
future projects. 

Estimated Work Order Profitability   
With this report you can estimate the profitability of work orders. It uses the default cost 
on "Take off Parts" for the estimated amounts where it is broken down between material, 
labour and other. The billing amount is reflected along with percentage of billings and 
Gross Profit per Job. Filtering can be done on the layout where you have the ability to 
filter by Invoice Date, Client Number, Job, Type, Location, Salesperson, Technician, and 
Status.

Benefits
•	 Estimate the profitability of work 

orders 
By being able to project the estimated 
profitability of your work orders, you 
can identify your top and bottom 
customers contributing to the bottom 
line. 

•	 Get a better understanding of 
your customers and jobs  
Get a better understand the types of 
customers and jobs you are working 
on.

Service Receivables
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View information on the remainder of the reports on the Sage Intelligence Community 

The following reports can be viewed and downloaded on the Free Report Templates group on the Sage Intelligence Community:
•	 Subcontract Audit report, which lets you view the contract and subcontract details including change orders.
•	 Gross Profit by Job, which shows the Cost, Sale Price, Gross Profit, Percentage Margin and Mark-up for each Job; jobs can be 

filtered on the pivotTable layout by Job Number and Name along with an option to filter on the Job Status.
•	 Job Income Statement, which reflects the Billings, Costs and Gross Profit per Job over a selected period of time; prior years may 

be filtered on the layout using the year page field of the pivot table.
•	 Purchase Order Audit Report, which lets you view ordered and received quantities, pricing and amounts.

Go to the Free Report Templates Group >

About Sage
Sage energizes the success of businesses and their communities around the world through the use of smart technology and the 
imagination of our people. We are reimagining the business of doing business and bring energy, experience and technology to inspire our 
customers to fulfill their dreams. We work with a thriving community of entrepreneurs, business owners, accountants, partners, developers 
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information, visit www.sage.com.
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For more information, contact us at (800) 628-6583 or cresales@sage.com

Service Invoice Aging
This report shows you the receivables due from service invoices. The Service Invoice 
Aging report is aged at runtime by a selected date. 

There are two layouts available:
•	 By Record Number and then by customer 
•	 By Job Number

Each layout can be customized to suit your needs by bringing in other fields into the 
PivotTable.

Benefits
•	 Filter service invoices by various 

criteria 
You can filter the report by Client 
Type, Job Type, Salesperson, Service 
Area, Status and Type to see your 
data from different angles. 

•	 See your top clients by total 
receivable 
By seeing a snapshot of your top 
clients, you can ensure that your 
client relationship activities boost the 
revenue potential for these accounts. 

http://www.sageintelligencecommunity.com/group/freereporttemplates
mailto:cresales@sage.com

